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                                                                                                                         APPLICATION FORM

                  PROPOSAL for a PITP-SPONSORED MEETING

                                                  (for footnotes see the end of this form)

TITLE OF MEETING

TYPE of MEETING (Workshop/conference/school) 1

ORGANISERS (Name, Address, email & Tel. contact information) 2

PROPOSED DATES &  LOCATION

NUMBER & Type of PARTICIPANTS 3

                                                                                                                                                                                 2

DESCRIPTION of MEETING (Max. 1 page) 4

                                                                                                                                                                                 3

AIMS/GOALS of MEETING 5

PROPOSED FUNDING SOURCES & BUDGET 6

OTHER REMARKS 7

NOTES on APPLICATION FORM

1. Workshops are typically small (20-40 people) and fairly short meetings which do not require a large amount of funding; they are usually fairly focused and directed towards stimulating work in a specific area. Conferences are larger (sometimes over 100 participants) and typically last ~ 5 days. They usually have a multitude of goals, and require considerable funding. Schools (typically held in the summer) may last as long as 4 weeks, and require considerable organization and funding. 

2. The contact information should be given for all the organizers. A principal organizer should be specified

3. There are no rules concerning the composition of participants in workshops and conferences; however in the case of a school it is expected that a large fraction of the participants will be students and postdocs, and the number of these must be specified.  

4. The description of the meeting should be reasonably concise but comprehensive. Organizers of a meeting will also be asked to provide material for the webpage of the meeting, and the description of the meeting given here will be used for the webpage in the absence of any more comprehensive description. To help in the assessment of the application, the description should include a list of at least the main participants – a list of people who have committed at least in principle to attending the workshop is desirable. Typically PITP will manage the webpage.

5. The proposers should give a discussion of how the proposed meeting is meant to stimulate and foster research in a given area, including the research projects that are involved. They should also indicate what kind of follow-up is intended to the meeting, in the form of research activities. Where these activities involve PITP this should be explained. 

6. Typically PITP can only provide partial financial support for the meeting, but it will provide all the logistical and management support required if the meeting is held in the Vancouver area. If the meeting is held outside Vancouver (as is the case with many PITP-sponsored meetings) then PITP can also handle much if not all of the logistics, if the organizers request, but the proposal should still give some indication of where participants will be lodged, what conference facilities will be used, and how they wish the budget to be managed. The budget should indicate what other funding will be available or will be applied for to support the meeting. Note that in most cases PITP will help in raising money for the meeting, in addition to the initial PITP contribution, once the application is accepted.  

7. This section should be used to explain any particular features of the planned meeting that you may wish to highlight. Note that most meetings will have at least some connection to the activities of one or more of the PITP Collaborative Research Networks, and the proposers should not hesitate to approach the coordinators of these networks for guidance on how to prepare an application for PITP funding.    

                                     -----------------------------------------------------------

For details of the Timetable involved in evaluation of this application please see the PITP webpage. Proposals will be evaluated by an international scientific panel, and applicants will be notified as soon as possible of their decision. 

